
 
 
 
 
 

Baldwin Wallace University 
Payroll Services/Human Resource 

  Request for One Time Pay 
 

Date Prepared Department Prepared By Preparer’s Phone # Dept Head Approval 
     

 
 

 
Account Number Description Dollar Amount 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

  
 

Total:  

 
Please make payable to: 
 
 
Name                                                                                                                                                                                                  
 
Address 
 
City, State, Zip Code 
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